
 

 

Eligibility Criteria, Job Descriptions and Other Details of Consultants 
 

Specialist - Education 
Eligibility Criteria 

Qualification:- Any Post Graduate Degree or PG Degree in Education/ Education 
Policy/ Early Childhood Education/ Education Management/ Developmental Studies 
from any Government recognized University/Academic institution.  
 

Experience Required:- Minimum 10 (ten) years of work experience (in subject related to 
the position in relevant field). 
 

Desirable Experience:-  
 Experience of working with Government System and thorough knowledge of its 

functioning.  
 Experience of working in WB/ADB, other EAP funded projects.  
 Extensive experience in a large-scale Educational Project related to Education Policy/ 

Reduction of School Drop-outs/ Foundational Learning/ Teachers Training etc. 
 

 

Roles and Responsibilities:-  
1. The incumbent will be responsible for all implementation & monitoring of all aspects 

of educational interventions under TRESP in Tripura: intervention timelines, 
deliverables, coordination with multiple stakeholders, facilitating issuance of 
necessary government instructions etc.  

2. The incumbent will prepare all technical documents required for expansion of 
physical infrastructure to support the new components, framework for ICT, strategy 
for community engagement for school governance, guidelines for conducting teacher 
and subject knowledge assessment, teacher training, foundational learning, 
vocational education and its rigorous implementation, monitoring etc. S/he will also 
be involved in preparation of DPRs, curation REoIs, RFPs and preparation of other 
reports as per need of the Department / PMU.  

3. S/he will provide technical assistance/ advice/ recommendations on standards, 
tools, guidelines, policies, procedures that can contribute to the strengthening of 
program operations like- Teacher and Subject Knowledge Assessment, Foundational 
Learning Enhancement, Capacity building of teachers at Elementary and Secondary 
level, IT interventions in Schools, Vocational Education and hand holding for career 
enhancement.  

4. The incumbent will visit Hub schools as well as the feeder schools (Spoke schools) 
which will be connected with Hub schools and plan the gradual implementation of 
the project in the said school complex. 

5. Visit field projects as per program requirements; coordinate for internal/ External 
technical assistance required by the project or as requested by field staff.  
 



 

 

 
6. Lead in execution of project design processes offering research, technical writing, 

partnership development, and technical expertise in all aspects of the process in 
consultation with the functionaries of Education Department. 

7. Devise comprehensive implementation and monitoring and evaluation plans for 
Project related activities. 

8. S/he will be supporting in data collection, analytics, measuring quality & quantity 
standards of all outputs and deliverables while involved in data visualization, 
creating reports & dynamic dash-boards for dissemination of insights as part of large-
scale M&E. 

9. S/he will coordinate with Technical Support Agencies (TSAs) of the project and their 
key, non-key staffs on regular basis.  

10. S/he will manage all the external and internal Stakeholders.  
11. S/he will conduct long range strategic plans of all project components, plus 

operational aspects of application execution within infrastructure.  
12. S/he will offer technical support to help to identify and resolve implementation 

problems and bottlenecks, advance progress of various activities and components, 
based on a thorough understanding of the development objectives and design of the 
project.  Specific focus on monitoring of budgets and implementation progress of 
major activities and components.  

13. Give suggestions and action to be undertaken on importance and incorporating 
technology like-smart classrooms, IT infrastructure and other relevant technologies.  

14. Any other task assigned by the PD/COO, Society for TRESP and Director, 
Department of Secondary Education, Government of Tripura.  

 

 

Age limit: 
Age should be less than 54 years (Should be in good physical condition and willing to 
travel extensively in different parts of the State). 
 

Remuneration: Rs. 1.5 lakh per month  
Domicile: Indian National.  

 
 

******* 
 

 



 

 

Eligibility Criteria, Job Descriptions and Other Details 
Specialist - Procurement  

Eligibility Criteria 

Qualification: MBA (Finance/Procurement)/ Post Graduate Degree in Management 
(Finance/Procurement) from any Government recognized University/Academic institution.  

Or, 
Any Post Graduate Degree from any Government recognized University/Academic 
institution.  

Or 
Advanced Certified Degree in Procurement & Logistic Management/ Public Procurement from 
any Government recognized University/Academic institution.  
 

Experience Required:- Minimum 10 (Ten) years of work experience (in subject related to the 
position in relevant field). 
 

Desirable Experience:  
 Experience of working with Government System and thorough knowledge of its 

functioning.  
 Experience of working in WB/ADB, other EAP funded projects.  
 Extensive experience of Procurement/Purchase Department, Financial Planning and 

Budgeting for social or rural development projects.  
 

Roles and Responsibilities: 
1. To provide guidance and assistance in procurement of works, goods, and consulting 

services for the TRESP in compliance with the World Bank Procurement Guidelines.  
2. Prepare appropriate documents for PMU and PIU such as scope of the Project, invitations 

for bids, Expression of Interest (EoI), Request for Proposal (RFP), Request for Quotation 
(RFQ), Memorandum of understanding (MoU) and Contract agreements and liaise with 
PIUs, Legal Cell and any transaction advisor engaged by the state to finalize such 
documents.  

3. Preparing Procurement Plans, Bidding Documents etc. for each sub project activities, 
ensure inclusion of ESMP and budget of implementation of ESMP in bid documents, 

4. Prepare the Procurement Manual of TRESP with support from PMU/PIU colleagues.  
5. Assisting PMU and PIU in bid process management, collating bid queries and preparing 

clarifications, comparative analysis, assist PMU in bid evaluation and advise in award of 
works upon review of clearance of safeguard requirements.  

6. Assist in the preparation of evaluation reports using World Bank's standard evaluation 
report forms for all contracts;  

7. Regularly update the procurement plan as implementation progresses; contract 
management and administration of all signed Contracts; preparation of periodic 



 

 

procurement progress reports and work closely with the Finance to ensure disbursement 
is smooth;  

8. Assist auditors / Bank staff during auditing / post procurement reviews.  
9. S/he will have a major responsibility of operationalizing the procurement systems under 

the TRESP Operation Manual and provide leadership in operating and strengthening 
these systems.  

10. S/he is required to make site visits as per requirement of the works. S/he will also advise 
the line departments in finalizing the new DPRs, if any.  

11. Prepare estimates on the service volume, cost budgetary value, mutual obligations, 
geographical location and identify appropriate stake holders.  

12. Present a report to the Project Director or Reporting Officer regarding Institutional 
building activities in the project area.   

13. Preparation of the bidding documents by defining criteria for the pre-selection procedure 
and any other relevant materials required for procurement.  

14. Support the committee set up to examine, evaluate and negotiation of the bids, in close 
consultation with the procurement department on the terms of the contract.   

15. Perform other duties as and when assigned by the Reporting authority.  
Age limit: 
 Age should be less than 54 years (Should be in good physical condition and willing to travel 
extensively in different parts of the State) 
Remuneration: Rs. 1.5 lakh per month.  
Domicile: Indian National.  

******* 



Eligibility Criteria, Job Descriptions and Other Details of Consultants 
 

Specialist - Livestock  
Eligibility Criteria 

Qualification: Degree/ Post Graduate Degree/ Ph.D. in Veterinary Medicine/ Animal 
Husbandry/Veterinary Science/ M.Sc. (Zoology) from any Government recognized 
University/ Academic institution. 
 

Experience Required: Minimum 10 (Ten) years of work experience (in subject related to 
the position in relevant field). 
 

Desirable Experience:  
 Experience of working with Government System and thorough knowledge of its 

functioning.  
 Experience of working in WB/ADB, other EAP funded projects.  
 Extensive experience of promoting & working for PG/ SHGs/ FPOs/ CLF etc. for 

social or rural development in Livestock sector.   
 

 

Roles and Responsibilities: 

1. Design, management and implementation of different Animal Resource 
Development based livelihood project based activities including preparation of DPR 
and PIP.  

2. Develop a community-based Animal Husbandry support services with special 
focus on improved livestock varieties, small ruminant support to widen the horizon 
of livelihood activates.  

3. Management of different stakeholders to streamline Supply Chain System with 
Market Linkage and Institution Building for PG/ SHGs/ FPOs/ CLF etc. 
undertaking value addition initiatives (wherever applicable in livestock sector).   

4. Data analysis, updating and reporting. 

5. Capacity building of ARDD staff, other associated field staff and farmers on value 
addition and livelihood cadres on forward and backward linkages of produce in 
general. 

6. Regular monitoring and supervision of program-based activities. 

7. Documenting program-based activities and develop appropriate policies & 
procedures. 

8. Assess the demand for services and identify service delivery gaps across the state 
based on TRESP Project activities.  

9. Identify and map sector resources (both public and private sectors) across various 
parts of the state; identify possible alternatives and innovations in service delivery 
mechanisms to overcome problems of access to quality services.  

 

 



10. Prepare estimates on the service volume, cost budgetary value, mutual obligations, 
geographical location, and identify appropriate stake holders from within the 
project area.  

11. Prepare appropriate documents such as Expression of Interest (EoI), Request for 
Proposal (RFP), Request for Quotation (RFQ), Memorandum of understanding 
(MoU) and Contract agreements and liaise with procurement cell, legal cell and any 
transaction advisor engaged by the state to finalize such documents.  

12. Present a report to the Project Director whenever required or his designated officer 
regarding the overall functioning of the respective Department related to the 
project.   

13. Support the procurement officer in preparation of the bidding documents by 
defining criteria for the pre-selection procedure and any other relevant materials 
required for procurement. 

14. Support the committee set up to examine, evaluate and negotiation of the bids, in 
close consultation with the procurement department on the terms of the contract.  

15. Perform other duties as and when assigned by the Reporting authority. 
 

 

Age limit: 
Age should be less than 54 years (Should be in good physical condition and willing to 
travel extensively in different parts of the State) 
 

Remuneration: Rs. 1.5 lakh per month.  
Domicile: Indian National.  

 


































